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HOW
 DO I APPLY? 

The first step in the process is to com
-

plete a P
re-A

pplication, a sim
ple 1 page

docum
ent w

hich shall be subm
itted to

the Loan C
om

m
ittee. If approval is giv-

en by the Loan C
om

m
ittee, an A

pplica-
tion Form

 w
ill be provided. A

ll financial
inform

ation w
ill be kept confidential. C

ri-
teria used in the event that funds are
lim

ited w
ill be shared w

ith the applicant.
The loan package consists of: 


 

HOW
 LONG DOES IT TAKE TO

GET A LOAN? 
A

 loan can usually be m
ade w

ithin
45 to 60 days of receipt of a com

plete
application. 

W
HAT IS THE RLF LOAN 

REVIEW
 COM

M
ITTEE 

PROCEDURE? 
R

eview
 and approve P

re-A
pplication

Form
. Instruct applicant to prepare an

A
pplication. W

hen a com
plete application

is received, it proceeds through the
follow

ing steps: 


 

 W
HAT REPORTING REQUIRE-

M
ENTS ARE INVOLVED? 

 The Loan R
eview

 C
om

m
ittee w

ill require 
A

nnual Financial reports and site visits.

HOW
 ARE LOAN REPAYM

ENTS
HANDLED? 
R

epaym
ent w

ill norm
ally be in m

onthly
paym

ents of principal and interest. O
ther

term
s m

ay be available based upon
project purpose and cash flow

 needs.
There is no prepaym

ent penalty. 

A
pplication (B

asic Inform
ation) 


 

B
usiness D

escription (B
usiness 

P
lan) including: history, key 

custom
ers and clients, three years 

of financial history, one-three years 
of projections and other inform

ation 
as requested. 


 

P
roject D

escription 


 

D
ocum

entation of N
eed 

R
eview

 and recom
m

endation by the
Loan R

eview
 C

om
m

ittee 

Loan closing. 

R
eview

 by the R
LF E

conom
ic D

evelop-
m

ent D
irector 


 


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W
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its
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S
om

et
im
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si

ne
ss

es
 c

an
 f

in
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em
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Th
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R
ev

ol
vi

ng
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Fu
nd
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gr
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pr
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es
 lo

w
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th
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se
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Th
e 

Fu
nd

 is
 in

te
nd

ed
 to

 p
ro

vi
de

 a
 fi

na
nc

ia
l 

in
ce

nt
iv

e 
fo

r b
us
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es

s 
an

d 
in

du
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rie
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to
 

in
ve

st
 in

 th
ei

r o
w

n 
gr

ow
th

 b
y 

pr
ov

id
in

g 
“le

ve
ra

ge
.” 

Th
e 

fu
nd

s,
 th

er
ef

or
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 a
re

 
m

ea
nt
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W
HO

 IS
 E

LI
GI

BL
E?

 
A

ny
 b

us
in

es
s,

 o
r i

nd
us

try
 lo

ca
te

d 
in

 th
e

ci
ty

 li
m

its
 o

f W
oo

db
in

e,
 in

cl
ud

in
g 

st
ar

t-
up

s,
 b
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in
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ex
pa
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io

ns
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 b
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nd
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f
W

oo
db

in
e 

m
ay

 a
pp

ly
. 

HO
W

 C
AN

 F
UN

DS
 B

E 
US

ED
? 

Fu
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s 
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ay
 b

e 
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ed
 fo

r: 

 AR
E 

TH
ER

E 
OT

HE
R 

RE
QU

IR
E-

M
EN

TS
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It 
is

 d
es

ire
d,

 b
ut

 n
ot

 r
eq

ui
re

d,
 t

ha
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on
e 

ne
w

 o
r

re
ta

in
ed

 j
ob

 f
or

 e
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h 
$1

0,
00

0 
of
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ue
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ed
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ce
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e 
ap

pl
ic

an
t 

m
us

t 
de

m
on

st
ra

te
th

at
 p

ro
je

ct
 f

un
di

ng
 i

s 
no

t 
av

ai
la

bl
e 

th
ro

ug
h

co
nv

en
tio

na
l 

un
de

rw
rit

in
g 

gu
id

el
in

es
 

w
ith

 
a

ba
nk

. 

 W
HA

T 
LO

AN
 T

ER
M

S 
AR

E 
AV

AI
LA

BL
E?

 
Lo

an
 te

rm
s 

de
pe

nd
 o

n 
th

e 
pr

oj
ec

t b
ei

ng
fin

an
ce

d.
 L

oa
ns

 c
an

 ty
pi

ca
lly

 b
e

am
or

tiz
ed

 o
ve

r t
he

 le
ss

er
 o

f s
ev

en
 y

ea
rs

or
 th

e 
lif

e 
of

 th
e 

se
cu

rit
y,

 b
ut

 th
e 

Lo
an

C
om

m
itt

ee
 s

ha
ll 

de
te

rm
in

e 
an

 a
pp

ro
pr

ia
te

te
rm

 fo
r e

ac
h 

pr
oj

ec
t. 

CO
LL

AT
ER

AL
 M

AY
 IN

CL
UD

E:
 


 HO
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 T
he

 m
in

im
um

 lo
an

 is
$2

,0
00

. I
nt

er
es

t r
at

es
 v

ar
y 

w
ith

 th
e 

pr
im

e
ra

te
 a

nd
 a

re
 s

et
 b

y 
th

e 
Lo

an
 C

om
m

itt
ee

on
 a

 q
ua

rte
rly

 b
as

is
. R

at
es

 m
ay

 ra
ng

e
fro

m
 3

-5
%

 a
nd

 w
ill

 u
su

al
ly

 n
ot

 e
xc

ee
d

pr
im

e 
ra

te
 b

y 
m

or
e 

th
an

 2
%

. 
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A
 fi

rs
t o

r s
ec

on
d 

lie
n 

on
 a

ss
et

s
pu
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ha

se
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w
ith

 th
e 

lo
an
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A
 li

en
 o

n 
ot

he
r b
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P
er

so
na
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ua
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ee
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